
Leave of Absence

Examples



Example 1
• Member is on a board approved leave of absence the entire pay period and is unpaid.  

○ One LA record
○ $0 Earnings
○ 11 Days Paid (entire pay period)

• The member will have one LA record on the Details/Adjustments page. 



Example 2
• Member is on a board approved leave of absence the entire pay period and the district 

is spreading out the earnings over the leave period.

○ One BS record
○ Earnings $274.47
○ 0 Dock Days and 0 Days Paid

○ One LA record
○ $0 Earnings
○ 0 Dock Days and 11 Days Paid 

• The member will have two records on the Details/Adjustments Page.



Example 2 cont. 

Base Salary Record



Example 2 cont.

Leave of Absence Record



Example 3
• Member is on a board approved leave of absence for part of the pay period. There are 

11 days in the pay period and the member is being paid for 7 days and 4 days are unpaid 
leave. 

○ One BS record
○ Earnings $2,319.52
○ 0 Dock Days and 7 Days Paid

○ One LA record
○ $0 Earnings
○ 0 Dock Days and 4 Days Paid 

• The member will have two records on the Details/Adjustments Page.



Example 3 cont.

Base Salary Record



Example 3 cont.

Leave of Absence Record
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